
Uploading and Linking PDF 
Documents via the CMS



Select “File 
Library” under 
the CMS menu



To upload a 
new PDF 
select ADD



Select the desired 
PDF File then Select
OPEN



Highlight  and copy the hyperlink 
from “/Attachment…”
that appears as the PDF URL
This link can then be used as a 
button or hyperlink URL.  When 
clicked on the front end of the 
website the PDF will be viewable



To Add the link to 
a Button zone, 
paste in into the 
BUTTON URL



To Add the link to text and create a 
Hyperlink, type the text you want to 
be the link into the CK Editor zone, 
then click on the “Link” button in the 
CK Editor ribbon.



On the Pop-up 
that appears 
Paste the copied 
URL into the URL 
then click OK



If you have any other issues please see our other guides or contact  
support.

Support@inzant.com.au

mailto:Support@inzant.com.au
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